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PMS Scheme 0005 step by step guide for modifying an application 

*Please see important information not to be missed outlined in red 

Any applications for additional engagement types will be rejected if they do not include the 
supporting documentation as outlined in the PMS Scheme Rules: 

• Updated experience template 

• Updated references (for Full applications) with experience in the additional engagement types 
recorded and approved 

• Rate card for any engagement types in 14 and 15 categories 

• Update Company Profile to include work experience in additional engagement types 
 

For background information please review the overview of the standard commercial framework (PDF, 305 KB). 

To update an application in eTendering please follow these steps.  Log in 

to https://tenders.nsw.gov.au/?event=public.login.form with the scheme owner’s email address 

1. Select your name on the top right side to display the dropdown menu 
2. Select ‘Scheme Applications’ 
3. Select ‘View/Modify Application’ 
4. Please take note of the engagement types you have been mapped to on the front page which will be 

located under the ‘edit application´ button 

 
 
 
 
 

5. Select ‘Edit Application’ 
6. Once you select ‘Edit application’ you will be directed to this window: 

This shows the engagement 

types you have been approved 

for 

  

https://www.procurepoint.nsw.gov.au/documents/standard-commercial-framework.pdf
https://tenders.nsw.gov.au/?event=public.login.form
https://tenders.nsw.gov.au/?event=public.login.form


2 | P a g e  
 

 

 
7. Please review the Scheme Documents before progressing – in particular, click to review the: 

• Standard Commercial Framework 

• Engagement Types 

 

8. Then go to section (4) Questionnaire:  

 

9. This will take you to this screen: 
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10. In this section, you must update the following sections: 
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11. Answer all questions in the ‘Organisation Details’ section:

 
 

12. Answer all questions in the ‘Standard Commercial Framework’ section 

- Note – click on each PDF link below the question/answers to review what you are 

accepting/not accepting 

 

Please review  
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Please 

review, then 

answer  

The ‘Response File’ 

template is available 

just below the date 

field. Save the 

template. Update with 

your answers (file 

name has to be 

different than before if 

a previous file has 

been uploaded). Then 

Browse > Select the file 

> Continue to next 

page and this will 

attach to the system. 

Please 

review, then 

answer  

Please 

review, then 

answer  

Please 

review, then 

answer  
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13. Answer all questions in ‘Applicant Validation’: 
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14. ENGAGEMENT TYPES – If applying for additional you DO NEED the required supporting 

documentation (referee reports are only required for Full prequalification) 
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15. Once you have responded to these areas, please go to the last option (6) Review (see below): 

 

 

16. You will can now submit the application update – PLEASE SELECT ‘SUBMIT’  

• Do not choose save and exit 


